
Covid-19 Risk Assessment

Covid-19 is a new illness that can affect your lungs and airways. It is caused by a virus called Coronavirus. Symptoms can be mild, moderate,

severe or fatal. 

What are the hazards Who might be harmed Controls in place Additional controls Person responsible for this

The spread of Covid-19 Employees, contactors, and Hand Washing

anyone who comes onto the ● Hand washing facilities in ● Employees reminded of All

premises. place with soap available the importance of washing 

● Stringent hand washing to their hands regularly, with 

take place soap and water for 20 

● Drying of hands on  seconds.

disposable paper towels ● Signs displayed to remind N. Souster - for signs

● Gel sanitisers provided for employees to report when L. Roberts - for stock

use by all employees soap / gel sanitiser stocks replenishment

are low

Social Distancing

● All employees to maintain a ● Floor markings laid down All

2m gap to all other people to indicate direction of 

● Face to face meetings to be movement around factory. 

avoided. If unavoidable, the 2m marking lines at places 

number of attendees should where more than 1 person

be kept to a minimum, and may meet e.g. coffee/snack 

social distancing observed machine or time clock

● Implement working from ● Management to monitor L. Roberts

home if possible to do so. social distancing around

the factory

● Office staff only to work at their All office staff

own desks, in separate

offices



Symptoms of Covid-19

● If anyone becomes unwell ● Regular communication

with a new continuous cough between management and

or a high temperature, they employees is in place to 

will be sent home and advised ensure anyone who is 

to self isolate following the symptomatic, can be 

Governments guidelines. If an attended to at once, or if anyone

employees has a family has any concerns

member at home, with 

symptoms, then the employee

should stay away from work,

and self isolate following the 

Governments guidelines.

● If advised that a member of G. Good, L. Roberts or 

the public has developed N. Souster

Covid-19, and were recently

on our premises, the manage-

ment team of the workplace

will contact the Public Health

Authority to discuss the case,

identify who has been in 

contact with them, and follow

any guidance given

Visitors / Contractors

● All visitor appointments ● Visitor appointments will G. Good and Lee Roberts

have been cancelled for the be re-assessed once the 

foreseeable future business starts getting

● Contractor visits to be kept busier

to an absolute minimum, and ● Contractors on site are to be L. Roberts

avoided where possible informed of the company site

rules in regards to Covid-19



Drivers

● All drivers are to remain in ● Toilet and washing facilities G. Rouse & C. Dinnage

their vehicles whilst they are are available should any driver

loaded / unloaded need them. They should be 

escorted to and from the 

facilities to ensure social

distancing is maintained

Shared use of Factory Time

Clocking in Machine

● All employees using the ● A sign is posted next to All employees using the clock

clocking in machine, must clock machine to remind machine

make use of the gel sanitiser employees to use the gel

before using the machine sanitiser

Underlying health conditions

requiring self isolation or 

shielding

● Any staff with underlying 

health conditions has been

placed on furlough to

minimise the risk of infection

Cleaning

● Thorough cleaning and ● Alcohol wipes to be provided Cleaners

disinfecting of objects and to all production machines to L. Roberts

surfaces that are touched enable the cleaning of all touch

regularly, particularly in areas screens and controls at the start

of high use, such as door of every shift

handles, light switches etc.



● The breakroom will have ● Only one person at a time is All breakroom users

spray disinfectant and allowed in the break room

disposable towelling provided

to enable a thorough clean 

whenever anyone goes in and

uses the break room, and

when they have finished

PPE

● PPE is provided as part of ● Any staff wishing to use PPE

normal processes within the when they would not normally

production department. do so, are welcome to, e.g.

gloves 

Forklift use

● All forklift controls  are to be ● Employees to report when L. Roberts

cleaned down with alcohol stock of alcohol wipes are 

wipes prior to use. running low for replenishment

This includes the mounting

handles, seat and seatbelt 

Date of Risk Assessment - 29th May 2020

Risk Assessed by - N. Souster

Date for Review - Review on a monthly basis

Date of last review - 2nd September 2020


